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one year before beginning to participate in any Title IV, HEA program for which the Institution has
not previously participated. If you wish to register for Fundamentals of Title IV Administration
(Precertification) Training, please register at
http://www.register123.com/event/profile/web/index.cfm?PKwebID=0x112117625&varPage=info.
For information concerning the training, contact the New York - Boston Team at the telephone
number listed later in this letter. 

Participating educational institutions will be reviewed at least once every six years to determine
whether the institutions remain administratively capable and financially responsible to administer
Title IV programs and funds. 

REPORTING AND REAPPLICATION REQUIREMENTS 

The Institution must report promptly to the Department certain changes and actions that affect the
Institution's 




