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Set-Up for Testing Day:  

 Robert Trombley, Director of Buildings & Grounds will set up the testing site with his department on 
testing days, which will include: 

o Place tables and chairs in the testing room 
o Place stanchions/cones in student line-up area (see layout of Stafford building ʹ first floor) to 

allow for directions to attendants and poolers. 
o Place social distancing markers in line-up area and in testing area as indicated in the room layout 

plan (testing area will have a wall divider place for privacy). 
o Place large trash receptacle with bags at each table.  

 After each testing day, janitorial to clean and sanitize line-up area and testing area. 

 Dean of Students will be responsible for logistics, PPE, chain of custody of tests, etc. 

 PPE is readily available on campus for testing and includes gowns, masks, face shields, hand sanitizer, 
disinfecting items). 

 
Training:  

 Training will be provided to volunteers at 8:30 am on each testing day (with training videos being given 
in advance) by John Borner, Dean of Students. 

o Greeters - Positions to be filled by nursing students or volunteers 
o Attendant 1 ʹ Positions to be filled by nursing student or volunteer 
o Attendant 2 ʹ Positions to be filled by nursing staff. Student or volunteers 
o Poolers - Position to be filled by college nursing staff 

 Training Videos 
o Swabbing Procedure: https://vimeo.com/447268833/5229da41b6 
o Overall Testing Process: https://vimeo.com/447270240 
o Role of a Pooler: https://vimeo.com/447269539 

 
Collection Day Process:  
 Masked staff don gloves prior to students arriving. Pooler additionally dons gown, and face shield. All staff 

should be wearing closed toe shoes 

 Each student approaches Greeter station in turn and with student ID in one hand, and mobile device in 
other hand. 

 Greeter asks the student if they are currently experiencing any COVID-19 symptoms; if yes, the Greeter 
instructs the student to stop and report to their Student Health office for further evaluation. 

 Non-symptomatic students are asked to verify that they have not eaten or drank or brushed or used other 
prohibited substances as instructed. If they cannot verify this, they are asked to exit and return in an hour. 

 Greeter checks if the student has a student ID and mobile device. If not, they are told to come back with 
both. If the COVID-19 Surveillance app is being used for collection (http://register.suny-covid.com/), 
Greeter checks to make sure the student has started registration. If the student cannot verify this, they are 
told to step aside and register before entering. 

 When prompted, student puts ID away and approaches Attendant. 

 Upon arriving at the assigned collection station, students use hand sanitizer. 

 Student launches their COVID-19 Surveillance Account using their own mobile device or other registration 
software depending on the method that the site is using. 

 Student is prompted not to open saliva swab collection device, then handed the device. 

 Student scans or enters the saliva collection kit barcode, linking it to themselves. 

 Scanning should be completed while collection kit is still packaged. 

https://vimeo.com/447268833/5229da41b6
https://vimeo.com/447270240
https://vimeo.com/447269539
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 Attendant verifies the student has entered the correct barcode. To do this, student should read barcode 
from their mobile device, while Attendant follows on the collection tube. If there are inconsistencies, 
student is asked to correct them before proceeding. 

 Attendant prompts student to follow the guidance and instructions provided on the saliva collection kit, 
student collects saliva from mouth for 10-15 seconds.  

 Student tightly closes the tube, and shakes the tube vigorously 10x to mix with stabilizing reagent. 

 If collection is successful, student hands tube to Attendant. Once prompted by Attendant, student will 
finalize their registration. Otherwise, collection tube is discarded in the trash and student returns to 
beginning of line. 

 Attendant adds collection tube to Collection Rack; once 12 samples are in this rack, Pooler retrieves rack and 
transfers it to the pooling table. 

 For each of the 12 samples in the collection rack, Pooler twists opens the lid, squeegees the liquid from the 
swab by twisting it against the inside of the sample collection tube and then transfers the entire liquid 
contents from the collection tube to a secondary barcoded pool tube. 

 Pooler twists closed each original sample tube tightly and adds it to the labeled common pool collection 
bag. 

 Common pool tube stays in the collection rack un



https://idm.suny.edu/security/login/loginForm.do?redirectUrl=https://www2.sysadm.suny.edu/healthStatus%2F
https://idm.suny.edu/security/login/loginForm.do?redirectUrl=https://www2.sysadm.suny.edu/healthStatus%2F
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Clinton Community College works closely with the Clinton County Health Department who will provide all 

contract tracing for the college. They will also be available to train individuals to assist with contract tracing, as 

needed. 

 

*Once COVID-19 Testing Plans are approved, they are still subject to change due to new information, guidance 


